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Acquisition Grant Application

Before you start
Please complete all of the sections in this form. Please note that this form is for both small and large acquisition grants. These programmes are administered differently. More information on the difference between the programmes and tips for submitting an application can be found in our Guidance for Applicants document: www.artfund.org/supporting-museums/programmes/acquisition-grants 

We encourage you to get in touch with the programmes team to discuss your application prior to submission. If you have not already done so, please contact Ying Tan, Senior Programme Manager, Collections ytan@artfund.org (large acquisitions) or Joe Jefford, Programme Coordinator jjefford@artfund.org (small acquisitions). 

Information requested is for the purposes of administering, monitoring and evaluating grants. Our privacy notice is available online at the following link: www.artfund.org/pages/privacy-and-cookies
Please ensure you have any relevant consent from third parties to share any personal data with us.


Application Heading
This is how your application will be described in our correspondence with you. Please set out in the following format: your institution, name of artist(s), title of work or collection:

Your Contact Details
Title: 
First name: 
Surname: 
Job title: 
Email: 
 
Organisation Details
Organisation Name:

Name of Primary Venue: 
Please provide the name and address for the organisation where the work will primarily be displayed or stored

Name of the organisations you would like us to pay: 

Does your organisation own the permanent collection: Y/N [delete as applicable]

Is your organisation Accredited under the Arts Council England Acceditation Scheme
Accredited/Not Accredited/Provisionally Accredited [delete as applicable]

Please provide details if not Accredited or provisionally Accredited: 

Are any of the collections Designated or Recognised: Y/N [delete as applicable]



Visitors per annum: 

Opening times and admission charges (including charges for temporary exhibitions and any concessions available):

Curator responsible for collection
Name: 
Job title: 
Email: 
External positions held: 
Do they have a National Art Pass? Y/N [delete as applicable]

Joint Applications
Are you applying in partnership with another organisation to make a joint acquisition? Y/N [delete as applicable]

Partner organisation name: 
Partner organisation's governing body: 
Legal name of partner organisation, to include reference to charity or company numbers as applicable: 

Other Contacts
Please give the details of someone we can contact about this application in your absence:
	Title: 

	First name: 

	Surname: 

	Job title: 

	Email: 

	Telephone: 



Please give the details of the relevant press contact within your organisation:
	Title: 

	First name: 

	Surname: 

	Job title: 

	Email: 

	Telephone: 



Please give the details of the relevant marketing contact within your organisation:
	Title: 

	First name: 

	Surname:

	Job title: 

	Email: 

	Telephone: 










	Work of art
Title of work/collection:
If applying for a collection please give information which would describe the primary group of works of art or object. There is opportunity to provide further details below or to provide fuller information as a supporting document.

Primary image
Please provide a primary image of the work as a separate file. 
Image caption including picture credit if applicable: 

Artist Details

	Artist Type:
	Artist/Attributed to/Designed by/Made by/School of/Studio of/In the style of [delete as applicable]

	Artist:
	


	Additional artists
If more than one artist was involved in the production of the work please provide details including dates, nationality and gender identity:

Work Details

	Date Type:

	After/Year/BC/Circa/Start [delete as applicable]


	Year:

	

	End year:
If the work or collection was produced over an extended period

	

	Period of the work:

	17th Century/18th Century/19th Century/20th Century (until 1980)/Ancient Art and Antiquities/Contemporary (from 1980)/Medieval/Renaissance [delete as applicable]


	Type of work: 

	Arms and Armour / Bronzes / Ceramics / Clocks and watches / Coins and medals / Costume and textiles / Drawings, watercolours and prints / Film and video / Furniture / Glass / Installation / Jewellery / Manuscripts, books and maps / Metalwork / Mixed media / Musical instruments / Other / Painting / Performance art / Photography / Scientific instruments / Sculpture [delete as applicable]

	Primary material/medium of the work: 

	

	Additional detail:
eg. oil on canvas or charcoal on paper

	


	Geographical area of work:

	African / Asian – Other / Australian and Aboriginal / British and Irish / Central American / Central and East European / Chinese / Dutch and Flemish / European – Other / French / German and Austrian / Indian and Southeast Asian / Italian / Japanese / Middle Eastern / North American / Oceanic / Portuguese / Russian / Scandinavian / South American / Spanish [delete as applicable]


	If the work exists in more than one version please state how many are there in the edition. Which version/number do you propose to purchase?:

	

	State if work is signed/dated/inscribed:

	

	Dimensions

	Height (cm)

	

	Width (cm)

	

	Depth (cm)

	

	Circumference (cm)

	

	Weight (kg)

	

	Duration (min,sec)

	

	Additional information

	

	Additional information for collections

	If applying for a collection or group of objects e.g. an archive please provide details
Include additional types of work, materials, media or processes respresented or other artists and geographical areas. Alternatively you may submit a full catalogue as a supporting document. If not applying for a collection (more than 20 works or objects) please leave blank.

	

	Provenance


	What is the present location of the work:
	


	Provenance:
	

	It is expected that applicants take responsibility for ensuring that anything they wish to acquire with Art Fund’s help is legally and ethically sound. Please provide as complete an account of the object or work of art's history as you are able.

Condition Report


	Have you, or someone appointed by you, viewed the work?:
Please note no final decision will be made on your application until this has taken place

	Y/N [delete as applicable]


	If not, when do you anticipate the viewing will take place?:

	


	What is the condition of the work: 
	Excellent / Very Good / Good / Fair / Poor / Unknown [delete as applicable]



	Condition report:
Please provide a condition report as a supporting document if available

Treasure


	Is the collection or object considered treasure under the 1996 Treasure Act or as Treasure Trove under the Scottish Treasure system?

	Y/N [delete as applicable]


	If so please provide further information about the find site including any archaeological reports if available and the names of the finder and landowner if known. Details of the specific find-spot will remain confidential.

Please attach copies of the Coroner's report, provisional valuations submitted to the Treasure Valuation Committee, final valuation set by the TVC, details of any valuation disputes.
	

	
Cost of Work


	Total cost of work (£):
	


	The amount payable by your organisation after any discount, which can include any unreclaimable tax (such as VAT or import tax) and artist resale right

Has a museum discount been negotiated?
For works purchased from an art or antiques dealer or gallery representing an artist, you are expected to negotiate a museum discount of a least 10%

	




Y/N [delete as applicable]

	If a museum discount has been negotiated, please give the price before discount (£)

	

	Is your organisation able to reclaim VAT?
Dependent on the status of your organisation and if acquiring from the art market, VAT may be able to be reclaimed. Further information is available in the guidance notes

	Y/N [delete as applicable]


	If VAT is included in the total cost payable , please state the amount (£)

	

	If there are any additional charges, such as Artist Resale Right or import tax, please detail this here

	

	Does the total cost include any tax remission?

	Y/N [delete as applicable]


	Details of tax remission

	

	If the price offered, and the pre-discounted price are in a different currency, please detail this here, along with a conversion rate
	

	
Independent Valuation

An independent valuation should be sought from a specialist in the field who is familiar with market values, for example an auction house or dealer.
The person who provides the valuation should not be told of the selling price by either the vendor or the applicant. An independent valuation in the form of an email or letter must be submitted with the application as a supporting document.


	Name of person providing independent valuation

	


	Professional position and name of organisation

	

	Independent valuation (high value)

	


	Independent valuation (low value)

	

	If the valuation has been offered in a different currency, please detail this here

Please attach any relevant supporting documents

If there is any additional comment you'd like to provide on the price offered, or any negotiations to date, please detail this here
	




Financial details for grant application

Total cost of works: 
If wishing to acquire multiple works, this should be the combined total cost. Please provide an approximate conversion to sterling if offered in a different currency.

Amount Requested from the Art Fund: 

Other Funding
Please explore the possibility of applying to all appropriate sources of public funding for which you may be eligible before applying to Art Fund.
If you decide not to apply to the relevant public funding bodies, or are given advice that your application is unlikely to qualify, please provide the reasons for this below. If you have made an unsuccessful application, please also detail this below
If you have more than one source of funding please provide details for each.

Funding Source

	Name 
	Type of Funding

	Organisation name

	Amount requested

	Is this funding secured (Y/N)

	
	

	

	

	


	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



Total funding package: 

Reasons for lack of other funding: 

Funding towards activity, exhibition or touring programmes: 
If you have received, or are applying for funding from other sources to support an activity programme or tour associated with this acquisition, please detail this (including the amount) here

Vendor Details

Vendor details are required and it is standard practice for Art Fund to publish the names of vendors as part of the catalogue information given in print and online. Please ensure you have consent to share this information with us.
If the vendor wishes to remain confidential, then you can indicate this below. In instances where the vendor’s name is not forthcoming we may not be able to offer a grant.

Vendor Name (As it should be published): 

Vendor Name (For internal purposes): 

Is the vendor based in the UK?: Y/N [delete as applicable]

Does the vendor wish to remain confidential?: Y/N [delete as applicable]
If so, please state the reason for confidentiality: 


Case for Acquisition

Please consider this section carefully as it forms the supporting statement for why this acquisition is important to your organisation and the broader significance within the artist's body of work, and local or national contexts.
There are no word limits for these sections, however please be concise where possible. 

The artist and work (max. 750 words)
Describe in detail the artist(s), the work or objects and their significance: 



Your collection and collecting policy (max. 750 words)
How does the object relate to other works in your collection and your collecting policy? Do you have any works by the same artist/maker and/or similar works in the collection?:



Impact and Future Plans

Impact
In this section please describe how you think the acquisition will impact a) your organisation and b) your visitors and audiences.

a) Your organisation (max. 500 words)
What do you think the impact of this acquisition will be on your organisation and collection(s)?


b) Your visitors and audiences (max. 500 words)
What do you think the impact of this acquisition will be on your visitors and audiences? This could include future or existing audiences. You may wish to refer to an audience development plan if your organisation has one of these.


Future Plans

Demonstrating the public benefit of our grant giving activity is an important part of what we do.
Please help us develop our programme and demonstrate support for the sector by completing the following section which will help us monitor our grant giving.
If successfully awarded a grant, we will ask you to reflect on the responses below one year after the acquisition has taken place as part of the evaluation process.
It is therefore important that you identify activities which are deliverable and audiences the acquisition will likely benefit within the context of your organisation.
For more information about Art Fund evaluation processes, please refer to our guidance note.




Beneficiaries and audiences
Please select the key groups that you think will this acquisition will engage or benefit. These may be new audiences or existing staff, volunteers or visitors.
You may select as many as you wish, however you will be asked to re-visit these as part of the evaluation process. Please select 'other' and provide detail in the text box if there is a group or audience you would like to include that is not listed

Audiences :
General public / Adult learners / BAME / Families / Faith based / Disabled / Lower income groups / English as second language / Mental health groups / Students / LGBTQI+ / Education networks / Children (under 16) / Young people (16-25) / Older people (over 65) / Other [delete as applicable]
If Other, please provide detail: 

Staff and governing body: 
Curatorial / Education / Conservation / Development / Senior Management / Technical and gallery services / Trainees / Trustees / Visitor Services / Other [delete as applicable]
If Other, please provide detail: 

Supporters and stakeholders: 
Academic / Art market / Corporate/Commercial partners / Community groups / Friends group / Local government / Patrons / Volunteers / Wider sector / Other [delete as applicable]
If Other, please provide detail: 

Activities and impact
Please select the activities and possible outcomes that may result from the acquisition.
As above, you may select as many as you like but will be asked to re-visit these as part of the evaluation process. Please select 'other' and provide detail if there is an activity or possible outcome you would like to include that is not listed.

Displays and exhibitions: 
Display (long-term) / Display (temporary) / Inclusion in exhibition / Display (gallery re-development) / Display (open collections store) / Inclusion in festival / Other [delete as applicable]
If Other, please provide detail: 

Interpretation and public engagement: Audio guide / Film / Digital interactive / Exhibition catalogue / Other publication / Family trails / Online access / Social media / Celebration event / Education programme / Public events programme / For sensory impairment / For physical access / For SEN groups / Other [delete as applicable]
If Other, please provide detail: 

Conservation and care: Preparation for display or tour / Remedial conservation / New approach or technique / Upgrade to collections stores / New security measures / Upgrade to gallery systems / Other [delete as applicable]
If Other, please provide detail: 

Partnerships and collaboration: Tour (local) / Tour (national) / Tour (international) / Partnership (commercial) / Partnership (academic) / Partnership (arts/cultural) / Partnership (local groups) / Loan of work / Community curation / Other [delete as applicable]
If Other, please provide detail: 

Expertise and skills: Furthered research / Strengthened collections / New curatorial opportunities / Developed skills to make acquisitions / Increased knowledge of art market / Strengthened fundraising strategies / Volunteer training / Staff training / Work placement opportunity / Other [delete as applicable]
If Other, please provide detail: 

Organisational impact: Media coverage / Enhanced income / Increased local pride / Supporting Accreditation / Increased visitor numbers / Raised organisational profile / Marketing opportunities / Engaged new audiences and volunteers / Strengthened support base (e.g. patrons) / Other [delete as applicable]
If Other, please provide detail:

Detailed examples
Please give three examples of how you plan to use and display the work(s) in order to maximise this impact. 
Refer if possible to one immediate and one long term example.
The drop down options link to the check-box headings. If your intended activity or outcome was not listed above, you can detail this below.

First example: 
Activities and events / Conservation and care of work / Display and exhibitions / Developing expertise and skills / Interpretation and public engagement / Organisational impact / Partnerships and collaboration [delete as applicable]
Detail: 

Second example: 
Activities and events / Conservation and care of work / Display and exhibitions / Developing expertise and skills / Interpretation and public engagement / Organisational impact / Partnerships and collaboration [delete as applicable]
Detail:

Third example: 
Activities and events / Conservation and care of work / Display and exhibitions / Developing expertise and skills / Interpretation and public engagement / Organisational impact / Partnerships and collaboration [delete as applicable]
Detail: 

Future exhibitions
If the work(s) have been confirmed as featuring in an exhibition or tour, please give details of this here along with the expected dates of this activity:


Supporting Documentation
Please list any additional documents you are appending to support your application here:

Terms and Conditions
Our Terms and Conditions can be found here: https://www.artfund.org/assets/supporting-museums/apply-for-an-acquisition-grant/grant-conditions.pdf


HAVE YOU READ AND UNDERSTOOD THE TERMS AND CONDITIONS? 

CAN YOU CONFIRM THAT THE DIRECTOR OF YOUR ORGANISATION IS AWARE OF THIS APPLICATION AND AGREES TO ABIDE WITH THE TERMS AND CONDITIONS? 
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