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Use this template to ensure you have completed and submitted the right documents and links for your application 
	
	Document
	Please insert link here or note that this has been supplied as a separate document
	Submitted (Yes/No)

	1
	Completed application form in Word document.
	
	· 

	2
	Links to vox-pops (no more than three in total with a maximum of two minutes each) in answer to Question 7b.
	
	· 

	3
	Link to either the PDF of images or a short film in answer to Question 7c - what a typical visit at your organisation looks like. If you are supplying a link to a film, please make sure this is hosted on either a private YouTube channel or can be downloaded. The film must be no more than four minutes in length.
	
	· 

	4
	Optional supporting material which can include: 
· visitor statistics/reports
· case studies
· evaluation reports
Please note you can submit up to three pieces 
in total, i.e one of each type.
	
	· 

	5
	A high-res image selection (no more than five) showing the exterior and interior of your organisation. Please ensure these have the appropriate permissions in place for third-party use
	
	· 

	6
	A supporting letter (Word document or PDF) 
from your Director or Chair of Trustees agreeing to the terms & conditions for taking part in Museum of the Year.
	
	· 



Additional guidance notes for Questions 7b and 7c
We recognise that every organisation is different and will have varied resources. Whilst we encourage you to submit audio-visual materials for questions b and c, this can be adapted to suit the way in which your organisation works – 
for example, a recording on Teams or Zoom could be submitted for vox-pops (question 7c), and a rolling PowerPoint of images could be supplied for question 7c. If you choose to submit a film for question 7c please ensure this is hosted on a private YouTube link or supply a link for us to download the film. Applications will not be judged on the level of production value, but it is important for the judging panel to be able to see and hear more about your organisation through audio-visual media. If you wish to discuss more on how to approach this element of the application please contact the programme lead: Emma Mills, emills@artfund.org 
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